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The national news media has reported frequently that bad business writing is becoming an epidemic in the
U.S. Corporate America spends 3.1 billion dollars per year on remedial writing training. It is estimated that
over 255 billion dollars are lost by businesses each year because of bad reading, writing, and math skills. In a
survey of the Fortune 1,000 companies, 76% of top executives said that they believe that good writing is
crucial to business success, yet only 26% offer any kind of training to help their employees to write
professional quality business letters, memos, and reports to customers, suppliers, and each other. Are you an
individual who is concerned that your lack of business writing skills is making you look bad and hurting
your career? Are you an employer who is frequently appalled at the letters and memos that go out to your
customers and suppliers from junior managers? Would you like to find a cost-effective way to help your
employees improve their writing skills? The program outlined in the 80/20 Guide (tm) to Business Writing
can help. Based on the 80/20 Rule (80% of your results come from 20% of your efforts), the 80/20 Guide
(tm) to Business Writing concentrates on the most important issues of grammar, word choice, punctuation,
referencing, etc., so the critical issues do not get buried in the trivia of seldom-used grammatical rules. The
80/20 Guide (tm) to Business Writing is everything you need to know about business writing in less than 80
pages. This book provides the program and the tools. All you need is the desire to improve and the 80/20
Guide (tm) to Business Writing can significantly improve your business writing in 30 days or less!
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From reader reviews:

James Marcotte:

In this 21st hundred years, people become competitive in every single way. By being competitive today,
people have do something to make these individuals survives, being in the middle of the crowded place and
notice by means of surrounding. One thing that oftentimes many people have underestimated it for a while is
reading. Yes, by reading a book your ability to survive raise then having chance to endure than other is high.
For you who want to start reading some sort of book, we give you this particular 80/20 Guide to Business
Writing book as nice and daily reading guide. Why, because this book is greater than just a book.

Roger Johnson:

Hey guys, do you wants to finds a new book to see? May be the book with the title 80/20 Guide to Business
Writing suitable to you? The particular book was written by renowned writer in this era. The particular book
untitled 80/20 Guide to Business Writingis one of several books which everyone read now. This kind of
book was inspired lots of people in the world. When you read this publication you will enter the new
dimension that you ever know before. The author explained their concept in the simple way, thus all of
people can easily to understand the core of this e-book. This book will give you a great deal of information
about this world now. In order to see the represented of the world in this book.

Gena Colgan:

This 80/20 Guide to Business Writing is great e-book for you because the content which can be full of
information for you who have always deal with world and still have to make decision every minute. This
specific book reveal it facts accurately using great arrange word or we can state no rambling sentences in it.
So if you are read the idea hurriedly you can have whole information in it. Doesn't mean it only offers you
straight forward sentences but tricky core information with splendid delivering sentences. Having 80/20
Guide to Business Writing in your hand like getting the world in your arm, data in it is not ridiculous one.
We can say that no reserve that offer you world inside ten or fifteen second right but this publication already
do that. So , this is certainly good reading book. Hello Mr. and Mrs. busy do you still doubt this?

Billy Taylor:

As we know that book is important thing to add our understanding for everything. By a book we can know
everything we wish. A book is a set of written, printed, illustrated as well as blank sheet. Every year was
exactly added. This book 80/20 Guide to Business Writing was filled concerning science. Spend your free
time to add your knowledge about your research competence. Some people has different feel when they
reading a new book. If you know how big benefit from a book, you can experience enjoy to read a reserve. In
the modern era like now, many ways to get book that you simply wanted.
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